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next of kin (for example a social worker) and any external agencies / 
support services. 
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for staff attention within Pro-Monitor / Smart Assessor.  
 

To ensure that coherent, day-to-day support for learners is planned and 
implemented by the Learning Support Team Leaders, in consultation with 
Heads of Area and Curriculum Co-ordinators; and where relevant external 
support services / agencies, in a timely manner.   
 
To ensure that EHCP consults from the Local Authority are processed an
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learning environment.  Strategies will include those which encourage 
the learner to develop independent learning skills to make good 
progress (for example, active use of Read&Write assistive technology 
might be recommended at that point); 

 
g) For learners with literacy or numeracy specific learning needs, paper-

based exams will be offered where this method of assessment is 
deemed to provide the learner with better access to the exam; 

  
h) Learners who decline to declare any needs during admissions and 

induction are further encouraged to do so by tutors for exam entry and 
for educational trips.  Learners may self-refer via the Learning Support 
and SEND Team or request their tutor to refer them for support at any 
time during their course at the College; 

i) It is important that tutors refer learners as early as possible in the 
academic year for an assessment, to enable time for the assessment 
to be carried out.  Late referral for exam concessions may put th


